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Instructions (remove this section in final version):
· Format: Arial, 11 pt; single space; 0.5-inch margins. 
· Include ALL sections noted below; do not skip. If they do not apply, just indicate ‘n/a’.
· Merge into a single PDF prior to submitting it to your entire Advisory Committee.


A. Synopsis of the overall project and goals (2-page max).
· This should concisely summarize (1) the background and significance of your project, (2) the aims/goals of your project, and (3) how your projects will advance the current field of study, etc. This will be included as part of EACH annual report and should require minimal adjustments each year. 
· It would be useful to include a figure of the system being studied with a brief legend.

B. Summary of prior progress (2 pages max).
· Concisely summarize your progress from your previous meeting(s). This is meant to be a refresher to the committee of what you have presented already. If this is your first meeting, just indicate ‘n/a’.

C. Summary of new progress over the past year (2 pages max).
· Concisely summarize your new progress from the past year (or since your last committee meeting), which the committee has not yet seen. You should include important figures of data or structures that you have in progress or completed. Summarize the significant contributions to your project and their importance. 

D. Obstacles or setbacks and plan(s) for overcoming (1 page max).
· Explain any issues you have experienced that may have significantly delayed your progress. These may be technical details or other. And briefly explain your plan for overcoming these setbacks so you can get back on track towards accomplishing the goals of your project. If none, just indicate ‘n/a’.

E. Major goals for the next year (1 page max).
· Concisely summarize your goals for the upcoming year. This may include finishing structures, finalizing functional assays, starting new experiments, training on various methods, attending meetings, writing papers, applying for fellowships, writing your thesis/dissertation, etc.

F. Future plans and timeline towards graduation (1/2-page max).
· Concisely summarize your future plans and present a rationale timeline towards graduation. This should align with the previous section E.

G. References (no page limit).
· List ALL relevant citations used in the report.

H. Append your updated CV (no page limit).
· In addition to standard items, be sure to also include all presentations (poster and oral); papers published, submitted, and in-prep; meetings attended; any special training such as workshops or courses; awards or recognitions; service to department, university, and community; other extracurricular activities.

I. Append your updated IDP.
· Include your updated IDP for your respective year. It must have been discussed in advance with your Major Professor and signed by both.
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